DAA10 PRESENTER GUIDELINES

The presenter guidelines are to assist with the preparation of poster,PowerPoint and oral
presentation. To download the presenter guidelines, please click the button below.

DOWNLOAOHEDAAL1OPRESENTERJIDELINES

ORAL PRESENTATIOSNTRUCTIONS

1. Keynote speakerwvill have30 minutespresentation.Please plan your talk f&5 minutes to
allow for5 minutes introduction and Q&A.

2. Standard oral presenterwill havel5 minutespresentation.Please plan your talk for 12
minutes to allow fo3 minutes short introduction and Q&A.

3. Elevator pitch presentewill have3 minutespitch and no more than 3 slides in lengffhere
will be no Q&A for elevator pitcileasdollow the specificguidelines for elevator pitcand
poster presentatiorbelow.

4. Microsoft PowerPoint is to be the only software used for your presentatidre Symposium
auditorium will be equipped with a lectern with microphone, a laptop with yourlpesled
PowerPoint presentation, a data projector, and a laser pointer.

5. Please baware thatyou cannot use your own laptdpr your presentation.

6. A monitor will be located at the front near the lectern which will display your PowerPoint
presentation. Please be advised that this screen only replicates the PowerPoint and does not
display any notes you have made in the PowerPoint screen.

7. Please prepare your PowerPoint presentatiomwidescreerformat (16:9)
DOWNLOAPPTWIDESCREEHDORMATL6:9

8. Please name your PowerPoint file namdakow:
xStandard oral presenters'Your AbstractID, Yotirst Nameand YouiFamily Name”
exampleO01A John Kennedy.pptx
xElevator pitch presenterYour AbstractiDER YourFrst Nameand YoufFamily Namé
example002A EPJacquelineKennedy.pptx
9. All PowerPoint presentations should sentto isc@daal0.orgy 10 August2017.
10. Should you have sensitive daia yourPowerPoinfpresentationandyou are not comfortable to
send them to usplease contact us for specific arrangengent

Suggestions for PowerPointr®sentations
xUse dark primary colours for text and light colours for background
x Lettering to be at least4+ font, o more than eight words pdine, andsix lines per slide
xUse upper / lower case text (all capitals is almost unreadable)
xUse the ‘textbuild’ feature to stop the audience reading ahead of you
xAudio soundssuch as zooming sounds etate notrecommended
xUse simple graphsnd graphisinstead of those are ‘crowded’ and complicated
x Ensure all support files are included if using embedded videq blippshould be converted to
asuitable sizendformat for projection


mailto:isc@daa10.org

ELEVATOR PITOYSTRUCTIONS

All pitch must be 3 minutes and no more tharP8&werPoinslides in lengthThere will be no Q&A

for elevator pitch.The speed talk will be staged at the same venue used for, and attended by the
same audience of, standard oral presentatiohgaccompany your 3 minas pitchyou are required
to prepare a posterPosterswill be presented as hardcopy posterposter room please see
guidelinedfor poster presentatiorbelow.

Elevator pitch reflects the idea that it should be possible to deliver ‘core message’ in the eime sp

of anelevatorride, approximately one to two minutes. Imagine a scemarere you accidentally

meet a VIP from a funding agent in an elevator and you wanted to get your great ideas across. If the
conversation inside the elevator in those couple of minutes is interesting, the conversation will
either continue after the elevat ride or end in a scheduled meeting. In case of DAA10, “the VIP”
may be interested to visit your poster where you can explain your project in great details.

POSTER PRESENTATNGBNRUCTIONS

Posters will be presented as a hardcopy poster, please udeltbe/ing instructions when preparing
your poster
1. The poster size is AO (841 mm wide x 1188 mm high).
2. Poster orientation must bportrait.
3. Posters will be grouped based on Session and numbered according to AbstractlD. Please
ensure your poster is placethder the correct AbstractlD.
4. ltis the author’s responsibility to place their posters on the boards using Velcro (atthors
supply own Velcro).
5. Authors are encouraged to provide handouts, e.g., copies of poster panels or extended
abstracts No hardware, computers, books, accessories, or saleable items may be displayed.

Suggestions for &rd Copy Posters
x The poster titleappear across the top of the postdont size example Arial 96 in bold.
x The author/s name, address and organisation shopjokar below the title font size 30
x The headings and stlieadingsfont size 48n bold
x The letters in the textfont size 32oint, line spacingat least 1.5
x Theinstitutions and collaboratordbgos at the bottom of the poster
x Use contrasting colours where appropriategiraphscharts& diagrams.



